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IOJIOKEHHUE
0 Mepax Mo HEAOMYIIEHUIO COCTaBICHHS HEOPUIIMATbHON OTYETHOCTH
Y UCIIOJIb30BaHMS ITOAIEIIBHBIX JOKYMEHTOB
B DenepaibHOM TOCyIapCTBEHHOM OFOJIKETHOM YUpekJaeHur Hayku UHcTuTyTe
¢uznonoruu um. U. I1. TTaBnosa Poccuiickoii akageMuu Hayk

[. O0wme monoXKeHUs

1. Hacrosmee Ilonokenuwe ompeaenser MNOPSAOK JEHCTBUH pabOOTHUKOB
@denepadbHOTO  TOCYJAPCTBEHHOTO  OIOPKETHOTO  yupekJaeHus Hayku HWHctutyta
¢uzunonorun um. U. I1. TTaBnosa Poccuiickoil akagemuu Hayk (npanee — OpraHu3zanus) npu
BO3HUKHOBEHHH COMHEHUH B MOMJIMHHOCTH MPEICTABIECHHBIX JOKYMEHTOB.

2. TepMuHBI 1 ONpEEIICHMUS:

- JOKYMEHT — MaTepHaJIbHbII HOCUTENb ¢ 3a(UKCUPOBAHHON Ha HEM B JIOOOM
dbopme uHbOpMaIel B BUAEC TEKCTa, 3BYKO3AIMKUCH, U300paKeHHS U (WJIM) UX COYCTaHMUS,
KOTOPBIN UMEET PEKBU3UTHI, MO3BOJISIIOIINE €r0 WASHTU(PUIMPOBATh, U MPEAHAZHAYECH IS
nepeayd BO BPEMEHHM U B INPOCTPAHCTBE B IENAX OOILIECTBEHHOIO HCIOJIb30BaHUS U
XpaHEHNUS,

- IIEKTPOHHBIN JOKYMEHT  —  JIOKYMEHTUPOBAHHAs UHpopMaIus,
IIpEICTaBICHHAs
B DJJIEKTPOHHOW (opMe, TO ecTb B BHUJE, NPUTOJHOM JJIi BOCIPHUATHS UYEIOBEKOM
C HCIIOJIb30BAaHMEM 3JIEKTPOHHBIX BBIUMCIUTENBHBIX MAalIUMH, a TaKXKe I Iepeaadu
10 UHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM MM 00pabOTKH B MHPOPMAIIMOHHBIX
CUCTEMAX;

- AK3EMIUIP JOKYMEHTA — 00pa3el THPaXKUPOBAHHOTO JOKYMEHTA, UACHTUYHbIN
OpUT'MHAILY;

- OTYETHOCTh — COBOKYITHOCTbh KOJIMYECTBEHHBIX U KaUECTBEHHBIX MMOKa3aTeseH,
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3. OTYETHOCTh COCTABIAECTCA MJIsI TOJNYYEHHS OpraHaMu TOCYIapCTBEHHOU
BJIACTH, PYKOBOACTBOM U (WJIM) YyupeAuTeJIeM aKTyallbHbIX CBEICHUM O TEKyIIeM
MOJIOKEHUU e JTM00 MHPOPMAIIUH IO UTOTaM JEATeNbHOCTU (OTAEIbHBIM HAPaBICHUAM
NeATeNbHOCTH ) Kak OpraHu3aiiuy B 1I€JIOM, TaK U CTPYKTYPHBIX MOApPA3ACICHUH.

4. Buabr oTuetHOCTH:

— roCyl1apCTBEHHAs, COCTaBIsIeMas HA OCHOBE YTBEPIKJICHHBIX B YCTAHOBICHHOM
nopsiike YHU(PUIIMPOBAHHBIX (DOPM U B COOTBETCTBUH C YTBEPXKICHHBIMU HOPMATUBHBIMHU
mpaBOBbIMU akTamu Poccutrickon denepaunu;

— BEJIOMCTBEHHAsI, COCTaBJIsieMasi HA OCHOBAaHUU TPEOOBAHUH, MUCEM, 3alPOCOB
O TpeACcTaBlIeHUH HHGPOPMAIIMU B CBA3UM C OCYIIECTBICHHEM MUHUCTEPCTBOM HAYKHU
U BeIciiero oopasoBanus Poccuiickoit denepanuu QyHKUIMNA U TOTHOMOYUHN YUpeIUTENs;

— BHYTPEHHSIS, pa3paboTaHHas u yTBepxkaeHHas Opranu3anuei.

5. OO0s3aTeTbHBIMU  PEKBU3UTAMU OTYETOB SIBJISIOTCS: HAaWMMEHOBAaHUE OT4YETa
(IoxymeHTa), HAMMEHOBaHUE OpraHU3AIMK, HAUMEHOBAHUE CTPYKTYPHOTO MOAPA3IeIeHUs
(ecnu ATO OTYET WM COpaBKa O paboTe MonupasieseHus), ara, HOMEp JIOKyMEHTa,
3arojIOBOK IO TEKCTY, MOJAMNUCH OTBETCTBEHHOTO JOKHOCTHOIO JIUIA, TpU( yTBEpKIACHUS
(mpu HEoOXOMMMOCTH) WM pe3ontonus (pemenue) pykoBonutenss OpraHuzanuu
(Ha"YaTbHUKA CTPYKTYPHOTO MOAPA3ICICHUS).

6. [Tox HenEeUCTBUTEBHBIMU TOKYMEHTAMU CJIIEYET IIOHUMATh:

- IIOJIHOCTBIO M3TOTOBJICHHBIE IIOAJCIbHBIE JOKYMEHTHl WA THOJJUHHBIC
JOKYMEHTBI, B KOTOPbIE BHECEHBI U3MEHEHUS IIyTEM ITOAYHMCTOK, JOMUCOK, UCIPABICHUMN
WM YHUYTOXKEHUS YACTH TEKCTA, BHECEHUS B HEro JONOJHUTEIBHBIX JIAHHBIX,
MIPOCTABJIEHUS OTTUCKA MOAJICIIBHOIO IITAMIIA WUJIY [1€YaTy U T.I1.;

— (dakTUYeCKH SBISAIOMMECS TMOMIMHHBIMH, HO COIEpXKAIlhe CBEIACHUS,
HE COOTBETCTBYIOIIME JEUCTBUTEABHOCTH. OHU COXpaHSAIOT BHEIIHWE MPU3HAKU
U PEKBU3HUTHl HAJICKAIIUX JOKYMEHTOB (M3rOTaBIMBAIOTCS Ha O(UIIMATbHOM OJIaHKE,
COZEepKaT HAMMEHOBAHHWS JODKHOCTEM ®  (amMwimm  JUI,  YIOJTHOMOYEHHBIX
WX TIOAMHUCHIBATh), OJHAKO BHECEHHBIE B HETO CBEICHHUS (TEKCT, IU(POBBIC TaHHBIC)

ABIISIIOTCS C(haTbCUPUIIMPOBAHHBIMH;



- BbIJIAHHBIC C HAPYIICHUCM YCTAHOBJICHHOI'O IMOpsAKa, TO €CTb B PE3YyIbTare
3J'IOy1'IOTpC6J'IeHI/IH JOJDKHOCTHBIM JIMIIOM CJIY)KG6HBIM IMOJIOKCHHUECM HJIM COBCPUICHUA

UM XaJIaTHBIX I[CI\/'ICTBI/II\/'I IIPpH BbIAAYC 3TOI0 JOKYMCHTA.

II. e#icTBusi paOOTHUKOB IPU BOSHUKHOBEHUH COMHEHUMN
B IIOJUIMHHOCTH IIPEACTABIECHHBIX JOKYMEHTOB

7. IIpu mpoBepke TOKYMEHTOB HEOOXOAWMO YYHUTBHIBaTh, 4YTO MOMJIUHHOCTH
NPEACTAaBICHHBIX JIOKYMEHTOB  yCTaHABIMBACTCS IMYTEM TMPOBEPKH  PEabHOCTH
UMEIOIINXCSA B HUX TOAMUCENH JOHKHOCTHBIX JIMI] U COOTBETCTBUSI COCTaBJICHUS
JIOKYMEHTOB JiaTaM OTPaKEHUsI B HUX orepanui, nHpopmanuu, GakroB U T.1.

8. JlocToBepHOCTH HH(pOPMAITUH, 3aDUKCUPOBAHHOM B JOKYMEHTAX, TPOBEPSAETCS
U3y4YCHUEM YKa3aHHBIX JJOKYMEHTOB M B3aMMOCBS3aHHBIX C HUMH JIOKYMEHTOB. 3aKOHHOCTh
OTPa)KEHHBIX B JOKyMEHTAX ONepaIuii yCTaHABIMBACTCS ITyTEM MPOBEPKU UX COOTBETCTBUS
3akoHoAaTeNbcTBY Poccuiickon @enepanuu.

9. [Tpy BOBHUKHOBEHHH COMHEHUH B MOIJIMHHOCTH JTOKYMEHTa pabOTHUK 00s3aH
HE3aMeIJTUTENBHO COOOIIUTH 00 ATOM CBOEMY HETIOCPECTBEHHOMY HaYaJIbHUKY.

10. B cinydyae BO3HUKHOBEHHUSI OOOCHOBAaHHBIX COMHEHMH B MOMJIMHHOCTU
NPECTABICHHBIX JOKYMEHTOB M JIOCTOBEPHOCTH COJEpKallelcs B HUX HH(poOpMaruu
Opranuzanus 00si3aHa MPEANPUHATH MEPbI, HANpPABICHHBIE HA YCTPAHEHHE BO3HUKIIHUX
COMHEHUI M Ha TIOJyYEHHE JOMNOJHUTEIbHBIX CBEACHUW, B TOM 4YHUCJIE HANpPaBUTh
COOTBETCTBYIOLIUI 3alPOC JIUILY, BHIJABIIEMY TOKYMEHT.

11. B ciyuae yka3zaHus B OTBETE Ha 3ampoc MH(POpPMAIUU O TOM, YTO JIOKYMEHT
HE TMOJATOTaBIMBAJCS W HE BBIJABAJCA JUOO €ro comepKaHWe HE COOTBETCTBYET
NEUCTBUTEIIBHOCTH, pyKOBoAMUTeNlb OpraHu3aluy MPUHUMAET PEIICHHE O HalpaBICHUU
COOOMICHNST B  TPABOOXPAHUTEIBHBIE  OpPraHbl O  MPHU3HAKaX  COBEPIICHHOTO
MpaBOHAPYILICHHUS.

12. IIpencraBinenHble B OpraHu3aiuio HEACHCTBUTENbHbIE HOKYMEHTHI U (KJIN)
MX KONUMU HE TOMJIeKAT BO3BpaTy B CBA3M C BEPOSTHOCTbIO HMX BBIEMKHU

MIPaBOOXPAHUTEIBHBIMUA OPraHaMH.
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